
-gr e.C_

H IIO

YAa)
VHYIH

PETJTAMEHT
PAEOTbI C OEPAIUEHITflMII IP

fo
iiat.tU

TOCY,IAPCTBEHHOI O ABTOHOMHOIO
YTIPE X trF,IJlVIfl, C OqIIAIbH OT O OE CI AIJVIfl, CI,ICTEMbI

c orluAIbHofr 3AIII IITbI HA CE J[ErIVIfl, IIEH3EHCKOU OEIAC TU
(CEPAOECKIIIZ AOM BETEPAHOB TPYAA>

1. O6uue rorolneHuq

1. PeuarrleHr pa6orbr rocyAapcrBeHHoro aBToHoMHoro cralll4oHapHoro

yr{pexAeHufl. corKaJrbHoro o6clyNuna:e.]'1.fl. cl4creMbi couHanbHofi 3auII4TbI HaceJIeHI4t

llesgescxoff o6:racrr4 (CepAo6ucnfi AoM BerepaHoB rpyAa) (aanee - yqpexAeHue) c

o6pauleHu.auu rpaxAaH (4anee - Pernanreur) olpeAenfler nopf,AoK, cpoKl4

paccMoTpe:F.vIS. vr]c.I.vrBr4ny€ulbHbrx H KOJIJIeKTI4BHbIX [lICbMeHHbIX, a TaruKe UIHTepHeT-

o6paqenrafi fpa)KAaH vr zcrrolrHeHu-rr nopyrleHl4fi IIo p€BpeIueHI4Io BoIIpocoB,

rrocraBJIeHHbIX n o6paqeHu.f,x.
2. lloroNenuq Peuarr,lenTa pacnpocrpaHslorQ.x Ha Bce r4HAuBvrAyaJibHbIe v

KoJrIreKTlrBHbre nr{cbMeHHbre o6paqerrrzr rpa)KAaH vr vx npeAcraBureneft (n r.r-I.

loryrreHHbre rro Saxcy, elexrpouHofi Iroqre, Ha cairre opraHI43aIIHI{), a rapKe

o6parqeult.a, nocrynr4Brxr4e B yrrpe)qeHl4e c colpOBoAuITeJIbHbIMLI [rrcbMaMl4

Bbrrrrecrotr[Ir4x opraHoB, rocyAapcTBeHHbIX opraHOB Lr AoJI)(HocTHbIX lutU (Aalee -
\

oopaIIIeHI4.q).

3. PaccnlorpeHrre ocyulecrBlr.flercf, corpyAHI4KaMI4, orBercrBeHHbIMI4 3a

r4crroJrHeHae o6p arq eHvrfl.

4. Kone.rHbrMr,r pe3yJrbraraMr,r paccMorpeHnfl, o6parqeHl4.g flBJl.glorc.fl:

- orBer Ha Bce rrocraBJreHHbre e o6paqeHvrv Borlpocbl I{JIIa yBeAoMJIeHIze o

nepeaApecoBaHr4rr o6pauleHlrfl, B coorBercrByroull4ii opraH I,IJII4 coorBercrByloqeMy

AOI)KHOCTHOMy nI4IIy, B KOMrreTeHUr4rO KOTOpOfO BXOAI4T peIIIeHI4e I]OCTaBJIeHHbIX B

o6paulenral4 BonpocoB;
- orKa3 B paccMorpeHr4r4 o6parqeuvrfl. c r43rroxeHl4eM flputluH orKa3a.

2. Cponu paccfiorpeHl,tq o6parqeHua

1. flopyueHns. corpyAHr{KaM yr{peNqeHl,Iq B cBf,3I,I c paccMorpeHrleM

o6parqeuns r4c[oJrH*orc{ B cpoK, ycraHoBJlennrtfi AI4peKTopoM yqpeN(IeHvrfl..

2. O6parqeHue, coAep)Karrlee Bonpocbl, perueHl,Ie Koropblx He BXoAI4T B

KoMrrereHrluro yqpexAeHr4fl, B TeaIeHI4e 3 pa6o.rzx AHefi co Alnfl perucrpaul4l,l

HanpaBnflrorcf, B coorBercreyroulzfi opraH, B KoMnereHllurc Koroporo BXoAI4T

perxeHr4e rrocraBJreHHbrx n o6pau1eHr4r4 BorlpocoB, c yBeAoMJIeHI4eM rpDKAaHI4Ha o

rr epe aAp e carJvrv o 6p arqe H zx .

3. IlepeueHb ocHosaHufi AIq oTKa3a B paccMoTpeHlIu o6pauleHuf



!

B paccltorpeHrrr4 rrr4cbMeHHoro o6paqeHl4f, Moxer 6rtrl orKa3aHo, ecJII4:

- B rrr4cbMeHHOM O6paUleHraz He yKa3aHa $avrutvt vr uo'Irosrtfi aApec, ro
KoropoMy AonxeH 6urs HanpaBneH orBer;

- e obpau eHuvr coAeplKarcr HeueH3ypHble rruSo ocrcop6vreJlbHblg BblpaxeHl4-f,'

yfpo3br >K],1I3]Flj.1.) 3AOpOBbro r4 r4MyrrlecTBy coTpyAHuKa yr{pe)KAeHvrfl', a TaKXe rrIeHoB

ero ceMbr4 (oSparueur4e ocraerc.s 5es orBera no cyqecrBy nocraBJIeHHbIX B HeM

BofrpocoB, frpn 3ToM fpax{AaHr4Hy, HanpaBrrBrueMy o6parqeurae, coo6ulaercs o

HeAorlycrl4Mocrl4 3noynorp e6 teruus' npaeou) ;

- TeKcT IIlICbMeHHoro o6p arq eHI4f, He IIoAAaeTcf, ilpOqTeHI4Io.

4. O6ssaHHocrtr corpyAHnKa, orBercrBeHHoro ra pa6ory c o6pauleHI'IeM

1. CorpyeHI4K yqpe)KAeHl4t, KoTopoMy nopyrleHo paccMorpeHl4e KoHKpeTHoro

odpaqeHua:
- o6ecue.rr{Baer o6rexrranuoe, BcecropoHHee I4 cBoeBpeMeHHoe paccMorpeHl'Ie

o6parqenr,rfl, B cJryqae Heo6xoAr4Mocrr4 - c yqacrl{eM rpax(I.aHvrH.a, HanpaBI4BIrIero

o6pauleuue;
- roroBr4T nucrvesHrrfi orBer [o oyulecrBy rIocraBJIeHHbIX B oopaueHl4l4

BOTIpOCOB;

- npoBoAprT couacoBaHr4e TeKcTa oTBeTa c IopIIcKoHcyJIbTOM yqpe)KAeHufl;

- roroBr{T yBeAoMneHr{e rpaN(AaHI4Ha o HarIpaBJIeHI4I{ ero o6paqeura'a Ha

paccMorpeHl'Ie n 4PYrofi opraH.

2. OcnoeHrrNdu rPeSonaHvrfll.r'u K KaqecrBy paccMorpeHufl, o6pauleunfr

f,BrqtoTct:
- ro,rrHora orBeroB Ha rrocraBJreHHble B o6pauleuzu Bonpocbl vr rlpr4}lflTue

ueo6xo4lrMbrx Mep R coorBercrBuv c 3aKoH-oAareJrbcrBov PoccuficKofi @eAepaqnu r't

fleHseHcxort o6tacru;
AocroBepHocrb npeAocraBntreMofi rpall(AaHaM r,rHQoprvraquu o xoAe

p accMoTp eHl',.fl. oop auleHl{-f, ;

noJrHora znSoprrarap BaHr4fl 3af,BI4TeJIefi o xo4e paccMorpeHI1.s' oOpaqeHl4fl.

5. Ilpuena u perl{crpalluq obpauleHur

1. flocryuaroullre B yrrpe)qeHrae o6parqennfl. npl,lHrlMarorct orBercrBeHHbIMI4

coTpyAH14KaMu.

2. llpu upraeMe nrzcbMeHHbrx o6pauleHuit u AoKyMeHToB, cB-f,3aHHbIX c vx
paccMoTpeHI4eM:

- IIpOBeps eTcf, rlp aBI{JIbHOCTb aAp ecHocTll Kopp e OIIOHAeHIII4II ;

- BcKpbrBaroTcf KoHBepTbr, IipoBepteTcg HaII4tII4e B HIIX AOKyMeHTOB

(p asopeauHbl e AoKyMeHTbI noAKJI el4Barorcx) ;,

- rrocrynr{Brur4e c rrrrcbMoM AoKyMeurrr/upnloxeH}I.u K rII4cbMy noAKaJIbIBarcTc.s

rroA cKpenKy llocne TeKcTa III4CbMa, 3aTeM IIOAKaJIbIBaeTC{ KOHBepT.

Our[5o.rHo (ne no aApecy) npucraHHble IrHcbMa Bo3Bpaqarorcfl Ha nor{ry He

BCKpbITbIMI4.

3. O6parueHrar e Sopve 3neKrpoHHbrx cooSuleuuir ([arce - I'IurepHer-

o6parqeHue) nocrynaror B yrrpexAeHr4e qepe3 oQraqHantHufi caftr yqpexAeHl4f,

serdobskdvt.ru vIIIV Ha oSuquanrsufi aApec 3JleKrpoHnofi no'Irrr:



dvt serdo bsk(D,mail. ru
4. flr,r crnre HHbr e o6p aqe ura s u Vlur. epHer- o dp alJe:atrfl rp a)KAaH p ef r4 crpr4pyrorct

oTBercTBeHHbrMr4 coTpyAHr4KaMI4 B )KypHane perrrcrparlr4r4 sxo4srlefi
KOppecnoHAeHIII4I4 14 IIepeIarOTCt AI4peKrOpy krrrv 3aMecTrrTeJto Ar4peKropa
yrrpe)KAeHu-{.

5. llocre noryr{eHr4-f, pe3onrorrrzr4 (nopyveuzr) Ar4peKropa (sanrecrurenx)
yqpe)c4eHnfl o Ha[paBnewuu o6paueHz-{ Ha paccMorpeHr,re }r noAroroBKy orBera
corpyAHllKy yrrpexAeHnr, cpoK r4cnoJrHeHr4-f, nopyqeHr{.fl BHocr{Tctr B )KypHan
perlrcrpalllrr4 BxoA.suefi KoppecnoHAeHrlr4rr.

6. Konrporrr 3a I4cIIoJrHeHI{eM pe3onrorlr4r4 (nopyveirrax) Ar4peKropa
o cyqecTBr.rlroT oTBeTcTBeHHbre coTpyAHrrKrr.

7. B cnyuasx, KofAa o6paueHlle rpaxAaHuHa HarrpaBnflercfl AJrr paccMorpe:nvrfl

AByM VnV HeCKOJIbKITM COTpyAHnKaM, OTBeTCTBeHHbIM r4CrrOJrHr{TeJIeM flBJrflerct
corpyAHI4K, yKa3aHuufi e pe3onlorlnr4 nepBbrM. Ery npeAocraBJr.rrerctr rrpaBo c6opa
coorBercrnyrorqefi rauSopvaIII4I4 or Apyrl{x zcrroJrHrrrerefi, yKa3aHHbrx B pe3oJrroqzr4
(aanee - coplcrorHzrerz), .KoopAr4Har\kru ux pa6oru Anfl rroAroroBKu orBera
rpa)KAaHI{Hy, d raKx(e npaBo uHuIJuarlrBHoro 3anpoca Heo6xo4znaofi znSopMarrr4r4 or

[oApa3AereH[vr yqpexAeHr,r.fl, He yKa3aHHbrx B KaqecTBe

orBer yr{p e)KAeH ufl. Ha ZnrepH e:r- o6p aqenr4e Ha[paBJrrerc.s rro
lor{ToBoMy aApecy, yKa3aHHoMy B o6parqeHraz, eoJrr{ npu noAar{e o6parqeuz.a
3a-f,Bl4Terb vlsflBulr )r(eJIaHI{e [onyql,ITb orBer B IIrIcbMeHHoM BI4Ae. Ecltt 3atBr4TeJ]b

r43bflBVrr )KeJIaHI4e nonyrrl4Tb OTBer B 3IeKTpOHHOM Br4Ae, TO OH HanpaBnflercr IIO

oneKrpoHHoMy aApecy, yKa3 aHH onry e IrlHrepHer- o6p aqeHr4rr.

6. PaccnaorpeHt,te orBercrBeHHbrM ucrroJrHureJreM o6paqeuun r.r

TIOAIOTOBKA TIO HCMY OTBETA

1. lloAroroBKa orBera rpaxAaHr4Hy ocyulecTBJr.rreTcfl oTBeTcTBeHHbIM
I4CTIOJIHIITEJICM,

2. Oteer Ha oSpauleuze Bl43lrpyerc{ KoHKperHbrM corpyAHr4KoM, ero
NONfOTOB14BII]IIM.

3. 3xseuuap cofJlacoBaHHoro c Ar4peKTopoM (sauecrwreJreM 4zpexropa)
yrlpe)KAeHl4fl orBera Ha o6pauleHl4e npeAcraBJrrerc.rr orBercrBeHHbrM r4cnoJrHr,rreJreM B

ycraHoBneHHoM nopllAKe Ha 6yuaxuolr Hocr4TeJre B cpoK, ycraHoBneHHrrfi
pe3onrolll4efi (nopyuenuenr) Ar4peKTopa- yqpexleHLrfl. K orBery na o6parqeHr4e Ha
6yltaxHol,t HocI4TeJIe [plrKnaAbrBa]orcr nepBbre oK3eMnn-f,pbr Bcex roKyMeHToB,
orHocf,Irllaxc{ K paccMorpeHzro AaHHoro o6pauleHua: cnpaBKr{, o6rqcHrareJrbHbre
3a[IZCKI4, npAKa3bI 14 T.IL

4. OreercreeHHocrb 3a aBoeBpeMeHHoe, BcecropoHHee u o6teKrneHoe
paccMorpeHl,Ie o6parqenufi, s paeHofi creneHur Hecyr Bce yKa3aHHbre B pe3onroqr{r4
rrcrroJlHHTenu. B cnyqae HapylxeHl4t cpoKoB paccMorpeHr,rr u noAroroBK?r orBera Ha
o6pauleuze, orBercrBeHHble lru[ra He3aMeAnr4TeJrbHo vrHsopnaupyror Ar4peKTopa
yqpel(AeHr4f,.

5. Oreer Ha o6pauleHl'Ie [peAocraBr.f,erc-s Ar4peKTopy yqpe)KAeHvrr. r4 rrocJre
yTBepxAeHI4q HanpaBJltreTc-q 3a{BZTeJrro ) r4rrvr AoJDKHocTHOMy nu{y, HanpaBr4BrxeMy

Apyfrrx crpyKrypHbrx
coucfroJrHure.rrefi,.

8. llucrruennrrfi



oopaqeHr4e,
6. llocne rloAnzcaHur orBera o6parqeHr,re eHr4Maeref, e KoHTpoJr.rr, ecJrLr r4Hoe He

rpeAycMorpeHo nopyr{eHr4eM AupeKTopa yqp e)KAeHr,r-fl .

7. Tpedoearlafl rc oQopvrJreHrrrc rrlcbMeHHoro orBera na o6parqeHue

1. Oreer ua 6yuaxHoM Hocr{TeJre pacneqarbrBaercf, Ha o$zquanrHou 6ranxe
yrrpe)KAeHr{r B coorBercrBkrr4 c ycTaHoBJreHHbrM rropf,AKoM AeJronpou3BoAcTBa;

- r{cnoJrb3yenarrfi urpzQr - Times New Roman; KerJrb - 14; ruexcrpovrmrfi
zHrepearr -1;

- ucxop.srrJuit HoMep u uara AoKyMeHTa B orBer npocraBnf,Iorcfl [ocJie
yrBep)qeHrr-s orBera r4 noAnlrcanns. AzpeKTopou (ranaecrnrereu) yqpe)KAeHr4.f,;

-B BepxHeM npaBona yrny uo4 "urarKoft" 6raHrca f{pe)K.qeHns, yKa3brBaerc-s

aApecaT oTBeTa:

- ecJrr{ AoKyMeHr aApecyerc.rr opfaHr43ar\vu, ee crpyKTypHoMy rroApa3AeJreHr4ro,

Har4MeHOBaHllfl. OpfaHn3arlr.rr.r v cTpyKTypHofo noApa3AeIreHvrfl. yKa3brBaroTc.fl B

I4MEHI4TCJIbHOM IIA.IICXE.

- ecJrr,r AoKyMeHT aApecyercr pyKoBoAr4TeJrro opraHr43arlr4rr vJru efo
3aMecTHTeJrIO, HaI4MeHOBaHVre OpfaHI,I3arILrI4 AOII{HO BXOAHTb B HalrMeHOBaHVe

AOJr)KHOCTTA aApeoaTa.
- ecJrr4 AoKyMeHr aApeoyercx SusrzuecKoMy nv{y, yKa3brBaerc.a Qanrzrrkrfl u

r4tvrl1:z'aIrbr [onyr{arelrs., a 3areM no.rrosrrfi aApec, HanprlMep
2. Apxrae AoKyMeHroB pa6oru rro o6parqeuzxvr rpa)KAaH $opnrzpyercr

orBercrBeHHbrMr4 corpyAHrzKaMrr B Aena B coorBercrBnu c HoMeHKlarypofi 4el.


